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Being prepared is very important for a
video conference. Have your work and
questions ready. You also need to logon
10 minutes before the meeting is going
to start in case you have any trouble
logging on. If you can't logon or don't
have access to a device, leave a
comment on Google Classroom so we
know that you have tried to logon.

BE PREPARED!

MICROPHONE

When you enter the meeting on
Microsoft Teams, mute yourself
(if you aren't already muted by
your teacher). Wait for the
teacher to let you know when it's

CAMERA

Make sure your camera is
turned on and that the
lighting is good so everyone
in the group can see you.
Look into the camera when
you are speaking.

HAVE A FAMILY MEMBER
PRESENT

When you are setting up for you Teams
conference, please make sure that you are
in a room with an adult. This is so we know
that your family knows you are about to
start a Teams conference with your group.
Your family member doesn't need to be on
screen with you, just in the same room.

ok to unmute yourself.

QUESTIONS

We know that you will have lots
of questions to ask your
teachers, and that's ok! If you
have a question that is relevant
for the whole group, ask it when
it's your turn. Otherwise, you can
email your teacher after the
conference has finished.

ETTIQUETTE

Always be polite, and respectful,
pay attention to the speaker, and
use the digital platform and its
features appropriately. It's just
like being in a conversation in the
classroom!




